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I                                                                                                     hereby certify that the following purchase made in error with my UBC PCard was a transaction of a personal nature. 
This expense was incurred on (date)
and was billed to
A copy of my reimbursement payable to UBC by                                               is attached. 
In accordance with the PCard policy guidelines, personal purchases are not allowed on the UBC PCard. This form is for the purpose of declaring a purchase made in error on the UBC PCard, for personal reasons. In the event a personal purchase is made with the UBC Pcard, the cardholder is required to complete this form and submit it with the monthly statement to the Departmental Card Coordinator.
PCard Reimbursement Form
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